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Business Writing

In this course, students will develop practical business
writing skills in English. The activities will include writing
email messages and other correspondence for business
communication. The focus will be on writing mechanics,
grammar, and common phrases/vocabulary used for
everyday business writing.

Through this course, students will improve their basic
English writing skills and build confidence in their ability to
produce professional business correspondence.

(1) Students will be able to write clear and effective business
correspondence in a variety of formats for different business
situations. Students will gain experience in business writing for
practical application in future jobs.
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