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Subject: Request for Extension on Report Submission

Dear Professor [Professor's Last Name],

I hope this message finds you well.

I am writing to kindly request an extension on the report assignment for the [Course
Name] course. Due to an unexpected illness, I was hospitalized for two weeks, which
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has unfortunately delayed my progress on the assignment. I would greatly appreciateit
if you could grant me a 3-day extension to complete the report.

[ sincerely apologize for any inconvenience this may cause and thank you for
considering my request. Your understanding and support would mean a great deal to
me.

Thank you very much for your time and consideration.

Sincerely,

[Your Full Name]

[Your Student ID]

[Your University Name]

Rl LB & iRt
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4. "I sincerely apologize for any inconvenience..."
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R TETTEINELUE T, lany inconvenience] & [ TR ZBMNF LTzH
EWV S RERNERILITY,
5. "Thank you for considering my request."
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